REQUIREMENTS FOR A VALID LETTER OF AUTHORIZATION
If the holder of the foreign qualification is submitting his/her documents through an authorized representative, he/she has to provide the following:
(a) a valid letter of authorization; 
(b) some form of identification (passport).
Contents of the Letter of Authorization

The contents of the letter of authorization should be in accordance with the legal acts of the Republic of Lithuania and should list all the actions that the authorized representative is empowered to perform on behalf of the holder of the foreign qualification. 
In accordance with the legal acts of the Republic of Lithuania, a letter of authorization submitted to the Centre for Quality Assessment in Higher Education should state that the person is authorized to represent the holder of the qualification at the Centre for Quality Assessment in Higher Education for the purposes of assessments and (or) academic recognition of the foreign qualification and to perform the following actions on behalf of the holder of foreign qualification:
1) to fill in and sign all the necessary application forms;
2) to give consent for forwarding and/or receiving personal data for the aforementioned purposes;
3) to submit the required documentation and/or information;
4) to sign requests and/or statements;
5) to receive information regarding processing of the applications, including, but not limiting to information on the required documentation;
6) to receive or pick up statements;
7) to perform any other actions related to the aforementioned.
NOTE: The above list provides a complete list of actions for a full evaluation and (or) recognition procedure. The authorization of the holder of the foreign qualification may be limited to certain actions. In such case, only the actions that the representative is authorized to perform, should be listed. 
Form of the Letter of Authorization

The signature of the holder of the qualification placed on the Letter of Authorization must be notarized or certified by another competent official.
For more information please call +370 5 210 47 72 or e-mail enicnaric@skvc.lt  .
